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PROJECT ENGINEER

Position: Project Engineer
Position Type: full-time, in-person, minimum 40 hours/week
Reports to: Manager of Construction Operations

General Description

The Project Engineer works closely with the Preconstruction Department, Project Managers and Site
Superintendents on various sized commercial projects in a proactive support capacity. The person in this role works
to ensure preconstruction and course of construction tasks are completed accurately and on time and must be
comfortable with a daily mix of collaborative and independent work. Additionally, this person is expected to
exemplify and promote the First Companies’ values with all relationships within the Construction Team as well as
with clients, members of the design team, trade contractors, suppliers, and government authorities.

Essential Duties and Responsibilities

e Support construction team with project bidding and kick off.

e Assist with collection of required safety documentation (Site Specific Plan, Safey Data Sheets, Crane
documents, etc.)

e Manage, review, and log submittals.

e Take ownership of construction documents including Request for Information (RFI), bulletins, drawing &
specification revisions, and any further documents as requested.

e Attend, prepare and distribute minutes for design and course-of-construction meetings.

e Draft subcontract agreements and coordinate project change management, creation, and negotiation.

e Manage and regularly update project schedule as needed.

e Help with quality control measures and field verification on site.

e Support the project managers with any other construction tasks, as needed.

Required Skills

e Maintain, promote, and integrate First Companies’ vision, mission and values with all internal and external
partners

e Be ateam player who has a positive attitude, is proactive and relates well with other employees

e Strong organizational skills

e Excellent written and oral communication skills

e Proficiency in Microsoft Office Suite (Word, Excel, Outlook) and familiarity with Procore, Microsoft Project, or
similar construction management software is desired

e Effective time management and ability to prioritize and to meet deadlines

e Ability to present technical information clearly in both meeting and one-on-one settings

e (anread and understand construction drawings and specifications



Education and Experience:
Bachelor's degree in Construction Management, or related field preferred.
Minimum of 2 years construction experience

Physical Requirements:

Prolonged periods of sitting at a desk and working on a computer

Ability to traverse and inspect all areas of jobsite in all types of weather including walking, climbing, reaching
bending, crawling or stretching

Ability to lift up to 50 pounds

May require travel

Ability to legally operate a motor vehicle

Exposure to characteristic construction site dangers

First Companies, Inc. is an Equal Opportunity Employer (EQE). We do not discriminate against individuals because of
race, color, religion, national origin, gender, physical or mental disability, veteran status, or any other characteristic
protected by federal, state, or local statute or ordinance.

Disclaimer: This job description is not intended to contain a comprehensive listing of activities, duties or responsibilities that are required of
the employee. Duties, responsibilities, and activities may change, or new ones be assigned at any time with or without notice.



